[image: image1.emf]
_______________________________________________________________________________________





      Lancaster House, 140 Mildmay Road, Chelmsford, Essex CM2 0EB

TEL: 01245 353575 E-MAIL: helpline@familiesinfocusessex.org.uk   www.familiesinfocusessex.org.uk
                Families InFocus (Essex) is a registered charity no. 1062311 and a limited company registered in England and Wales no. 3287829
	EDUCATION 

	Schools attended from age 11
	Dates

From        To
	Examinations (subjects/results)

	
	
	

	Further Education establishment
	Dates

From        To
	Details of course and qualifications (subjects/results)

	
	
	

	ADDITIONAL TRAINING UNDERTAKEN IN THE LAST 3 YEARS

	


	PRESENT OR MOST RECENT OCCUPATION

	Organisation
	Job Title
	Date Commenced
	Date left
	Salary
	Reason for leaving

	
	
	
	
	
	

	Brief description of your role:




	PREVIOUS OCCUPATIONS Please enter most recent first

	Organisation
	Job Title
	Date commenced
	Date left
	Salary
	Reason for leaving

	
	
	
	
	
	


EXPERIENCE & SKILLS

Before completing this section please read the enclosed job details carefully.  Use each requirement listed and demonstrate how you meet the requirement by giving details of your experience, skills & knowledge gained in employment, voluntary work or elsewhere.  If there is insufficient space you may attach up to two sides of A4

	MEMBERSHIP OF PROFESSIONAL ORGANISATION(S) – please give details


	


	VOLUNTARY WORK EXPERIENCE (including public duties e.g. councillor, school governor) – please give details of any relevant work including dates and whether paid or unpaid.

	


	INTERESTS/HOBBIES – please give details of pastimes, sports etc. including offices held in clubs etc where relevant

	


	Do you need a work permit to work in the UK?




	If offered this position will you continue to work in any other capacity?  If so, please give details.




	DISCLOSURE OF CONVICTIONS

	As an applicant for this post you are NOT entitled to withhold information about criminal convictions which would otherwise be considered “spent” under the Rehabilitation of Offenders Act 1974 and Exceptions Order 1975

Do you have any convictions?

_______________________________________________________________________________

PLEASE ENSURE THAT YOU ALSO COMPLETE THE DISCLOSURE OF CRIMINAL CONVICTIONS FORM.  The successful applicant will also be required to undertake an Enhanced Disclosure and Barring Service (DBS) check paid for by Families InFocus (Essex).




	REFERENCES

	Please give the names of two referees who are able to comment on your work ability.  As our professional indemnity insurance cover requires us to obtain references from ALL YOUR LAST EMPLOYERS FOR THE THREE YEARS preceding your engagement, please ensure that referees include both your PRESENT employer (if applicable) and any others in the 3 year period.  Please add additional details on a separate sheet if necessary.

Name      _________________________________ Name  _________________________________

Address  ________________________________   Address ________________________________

________________________________________   ________________________________________                  
Postcode _____________________________        Postcode __________________________________

Position ________________________________    Position  __________________________________

Email__________________________________     Email__________________________________
Tel No.  ________________________________    Tel No.  ________________________________

Please enclose a separate note if you do not wish us to contact your referees prior to interview.




	It is the policy of Families InFocus (Essex) to employ the best qualified personnel and provide equal opportunity for the advancement of employees including promotion and training and not to discriminate against any person because of their race, nationality, colour, gender, disability, marital status, sexuality, creed, religion, belief, language, culture, age, class, union activities, political beliefs, personal circumstances or because they are HIV positive.

I authorise Families InFocus (Essex) to obtain references to support this application and I release Families InFocus (Essex) and referees from any liability caused by giving and receiving information.
Data Protection

Information from this application may be processed for purposes registered by the Employer under GDPR 2018. 

I hearby give my consent to Families InFocus (Essex) processing the data supplied in this application form for the purpose of recruitment and selection.

Declaration: I confirm that the information on this form is, to the best of my knowledge, true and complete.  Any false statement may be sufficient cause for rejection or, if employed, dismissal.

Signature………………………………………………Date……………………………………………




CONFIDENTIAL











Closing Date: 


3pm on Wednesday 25 March 2020 		





APPLICATON FOR THE POST OF 


Chief Executive Officer











Interview dates: 


1st round: 30th, 31st March & 1st April 


2nd round: week commencing 6th April


Please indicate any days unavailable











Please fill in ALL sections


Do NOT attach your CV as it will not be considered


Complete in BLACK ink or typescript





PERSONAL





Surname	_______________________________	Other Names _______________________





Address 	_______________________________	


		_______________________________


		_______________________________


Postcode      ___________________________����__





Date of birth __________________________





Daytime Telephone_____________________      Email_____________________________


Evening Telephone_____________________





Do you have a current, full driving licence  	Yes/No





Do you have a vehicle which you can use for purposes of your work? 	Yes/No
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